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In order to log onto the filing system go to https://apps.phila.gov/campaign-finance/auth/

- ‘Pr’uladelphla Sy ol Fliadelptia Sepeign

Welcome to the City of Philadelphia’s Campaign Finance Filing
System

Board of Ethics and Office Of The City Commissioners
The Campaign Finance Fi tem alls ti campaign
finance reports with the Board of Ethics and Office Of The City Commissioners.
Enter your fiet 1D below fy on button to enter
Campaign information

NEW USER
Filer

I forgot my Filer ID | | forgot my password

_

Termsofuse | Righttoknow (pdf) | Privacy Policy

If you have not created an account, click the “New User” button.

Note: Accounts for the prior filing system did not transfer to the new system. Users who had an
account under the old system will have to reestablish their account. You can reuse your old Filer
ID Number if you choose.

If you have already created an account, enter the filer ID and password and login.
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https://apps.phila.gov/campaign-finance/auth/

After clicking the “New User” button, you will be directed to this page to set up you account:

et ~ity of Philadelphia Camp: nce NG CUctar
@Philadelphia City of Philadelphia Campaign Finance Filing Syster

New User Information
Build your Campaign Finance profile

Name of committee, Filing Entity Information
candidate, or other person ) I ity N
that will be filing reports 3
Filer ID field

PA v

Contact Information

Enter contact info for
person who will be filling
out reports

SUBMIT

= 2
Termsofuse | Righttoknow (pdf) | Privacy Policy

Enter all of the requested information. If you have a filer ID number from the prior City system
or from the Department of State, please enter it in the relevant box. If you don’t have a filer ID
number, leave the box empty and the system will automatically assign a new number to you.

The contact information should be for the person who will actually be submitting reports on
behalf of the filing entity.

Note: Sometimes the state drop down gets stuck. If this happens, refresh the page and re-enter
your information.

After you submit your account information, you will get an email providing your Filer ID
Number and a link to verify your account.

| DearJohn Doe, :
: Please confirm your account within 5 minutes by clicking here. 1
|  After you confirm, you will be able to access the Campaign Finance system using your Filer 1D, 20191702, and the password you had provided during registration for Philly Test for 1
1 Council. 1
: If you have any questions, please contact the Board of Ethics or the City Commissioners at the City of Philadelphia. :
___________________________________________________ = |
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When you log into the system for the first time after setting up your account, you will be directed
to this page:

Search Campaign Finance System @ | Logout

Create Report

]

rrrrrrrrrrr

Termsofuse | Righttoknow (pdf) | Privacy Policy

Click the “Create Report” drop down menu and choose which report you would like to create.
Once the report is created you can begin entering transactions.

Create Report

Cycle 1 - Sixth Tuesday Pre-Primary

Cycle 101 - Fourth Tuesday Pre-Primary

Cycle 201 - Final Tuesday Pre-Primary

Cycle 10a - 24-Hour Pre-Primary - Contributions
Cycle 10b - 24-Hour Pre-Primary - Expenditures
Cycle 3 - Thirty Day Post-Primary

Cycle 4 - Sixth Tuesday Pre-General

Cycle 401 - Fourth Tuesday Pre-General

Cycle 5 - Second Friday Pre-General

Cycle 501 - Final Tuesday Pre-General

Cycle 11a - 24-Hour Pre-General - Contributions
Cycle 11b - 24-Hour Pre-General - Expenditures
Cycle 6 - Thirty Day Post-General

Cycle 7 - 201g Annual Report

Cycle 8 - Special Second Friday Pre-Election
Cycle g - Special Thirty Day Post-Election
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The queue at the top of the page shows any reports you have filed or are currently working on.

Be sure to enter the correct start date. For the first report you file in a calendar year, the start date
is January 1% of that year. For each subsequent report, the start date is the day after the close of
the last report you filed. You can find the filing schedule here.

You will have to manually enter your beginning cash balance as well as any unitemized
monetary or in-kind contributions.

Z' vet Philly Test for Council. |8
ity o : ;
48 philadelphia ‘ City of Philadelphia Campaign Finance Filing System 20191702

& Manage Profie

Search Campaign Finance SystemZ | Logout

EXPORT TRANSACTIONS v

O

Select a Campaign Finance Report

T AT R T
Draft

IMPORT TRANSACTIONS V'

Queu e 20102 Second Friday Pre-Primary 03/27/2019  04/03/2019  $0.00 w
019 Cycle 2 - Second Frid Primar iV e
2019 Cycle 2 - Second Friday Pré-Primary ‘”“aﬂ\“““
Al
T — e
Cycle Summary e Ceh e oot o .
Balance s000 b 000
Enter Start Date Unitemized In-Kind Amount Remized In-Kind Amount Amount
i~ - i i
Contributions 50.00 Contributions s0.00 RVERS QR Solo
ey Unitemized Monet; Amount Htemized Monetary Amount . Amount
04/03/2019 it it o Ending Cash Balance Sk
Draft

O File Statement FILE REPORT

Termsofuse | Righttoknow (pdf) | Privacy Policy g

Itemized  Monetary o
transaction tabs ontributions

In-Kind Contributions Other Recsipts Expenditures Unpaid Debts

Transaction Detail

Enter Transaction

0

i3
o

Employer Info
B oo ko Foe actbed wins Se50 b

— Be sure to SAVE after
. entering a transaction

Transactions List

Filter:

N | v N e Y [ T N 4 A v M|

Termsofuse | Righttoknow (pdf) | Privacy Policy
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Use the five tabs to enter your itemized transactions (monetary contributions, in-kind
contributions, expenditures, debts, and other receipts).

As you enter transactions, they will fill up the transactions list for that tab.

@ ? ? ? ?
Mor]eta_ry In-Kind Contributions Other Receipts Expenditures Unpaid Debts
Contributions

Transaction Detail

Contributor Type

I

4
n

Employer Info

(Needed if individual has contributed over $250 in reporting cycle)

ransactions List
Filter: G

—“m

Individual Frank Philly 1234 Main St Philadelphia. PA 19134 03/30/2019 $200.00 Vi

As you enter contributions, expenditures, and other transactions, the fields in blue in the cycle
summary will automatically populate.

Philly Test for Council

cityof - : e
\z_‘ Philadelphia ‘ City of Philadelphia Campaign Finance Filing System awaies

S M=

Search Campaign Finance System (' | Logout

=0

Select a Campaign Finance Report

I B e T SR

20192 Second Friday Pre-Primary 03/27/2019  04/03/2019  $0.00

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Boginning Cash Amox
nco o0

Unitemazed In-Kind Amo

Contributions 0.0
"% ’ Unitemized Monetary A Amor

Ending Cash Batan

04/03/2019 Contributions .00 i it 2 S000
Draft (=}

Torms of use Right to know (pdf) Privacy Policy &
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Once you have entered all of your transactions, carefully review the report. If you wish, you can
generate a PDF of the report prior to filing by clicking the “Preview Report” button.

Note: Please make sure your pop-up blocker is off or allows pop-ups from the Filing System.

z' « Philly Test for Council [
ity of
48 philadelphia ‘ City of Philadelphia Campaign Finance Filing System 20191702

& Manage Profle

Search Campaign Finance SystemZ | Logout
[ovreio ] 7

Vogtipied 0
(200 = [l costorovor Bl i ——

Select a Campaign Finance Report

I S N T I T T T

Draft 20192 Second Friday Pre-Primary 03/27/2019  04/03/2019  $0.00 w

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary ?
Beginning Cash Amount Amount - Amount
Balance $0.00 So0.00 P $0.00
Unitemized In-Kind Amount Itemized In-Kind Amount Amount
: Unpaid Debts
Contributions 50,00 Contributions $0.00 $0.00
d Date >
5 Unitemized Monetary Amount Itomized Monetary Amount S - Amount
04/03/2019 st - G it Ending Cash Balance sk

Draft O Termination Report 0 Fite st

FILE REPORT

Termsofuse | Right to know (pdf)

Philly Test for Council. [
20191702
© Manage Profile

Search Campaign Finance SystemZ | Logout

D
o B
(200 = [l Costorovor Bl o riacrom ——

Select a Campaign Finance Report

I I N I T T T

ions
Draft 20192 Second Friday Pre-Primary 03/27/2019  04/03/2019  $0.00 w

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary B
Beginning Cash Amount Amount - Amount
Balance $0.00 Othes Receipts s000 ke 000
Unitemized In-Kind Amount .’ Itemized In-Kind Amount Amount
> Unpaid Debts
Contributions $0.00 Contributions. $0.00 $0.00
e Unitemized Monetary Amount ’. Itemized Monetary Amount s -
04/03/2019 i s oo et Ending Cash Balax
Statu ) 3
S, File

Termsofuse | Righttoknow (pdf) | Privacy Policy
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After clicking the “File Report™ button, the electronic certification for the report will appear.

PREVIEW REPORT

-F - Aw e »
O Ye ON u
The individual who takes

4 responsibility for the content
End Date #

e
Click "YES" to affirm to
the Board the accuracy
of the report

of the report must enter
04/03/2019 . .
his/her contact info

Sistus
Draft

R b
§ @ Filo Campaign Report with Board of Ex

After completing the electronic certification and clicking the “File Report” button you will
receive a confirmation email.

| This email confirms that on 03/14/2019 at 10:37 AM EST, you electronically submitted a 2019 Second Friday Pre-Primary campaign finance |
I report to the Philadelphia Board of Ethics and Office of City Commissioners. Please print this email for your records. I
I |
| If you believe you received this email in error please contact campaign.finance@phila.gov or call Board of Ethics at (215) 686-9450 or City |
| Commissioners at (215) 686-3469 for assistance.

The filing system allows you to electronically submit campaign finance reports to both the Board
of Ethics and the Office of the City Commissioners. When you fill out the electronic

certification and click “File Report” your filing with the Board of Ethics will be complete and
you will receive the confirmation email.
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To complete your filing with the City Commissioners, you will need to print the first page
of the report, sign, and have it notarized. You must deliver the signed and notarized cover
page to City Hall, Room 142. In order to print the first page of the report, select the report in the

queue and then click the “Preview Report” button.

|

Select a Campaign Finance Report

Second Friday Pre- Board of Ethics and Office Of Thy
Filed soigy | SIS 03/27/2019  04/03/2019  $40000 03/14/2019 bttt

Primary City Commissioners
Draft 20193 ThityDayPost-Primary  05/01/2053  06/04/2019  $40000 W

Filed

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary A >
i Y Beginning Cash Amount Amaunt Amount
Other Receipts. Expenditure

Start Date » Balance $1.000.00 So000 - $850.00
03/27/2019 =

e Unitemized In-Kind Amount Itemized tn-Kind Amount Amount
End Date Contributions $100.00 Contributions Sois Ry Dbty S
04/03/2019

s Unitemized Monetary Amount Remized Monetary Amount . Amount
Fed Contributions $100.00 Contributions e Ending Cash Balance oo

PREVIEW REPORT

Termsofuse | Right toknow (pdf) | Privacy Policy

This will generate a PDF of the report, from which you can print out the first page.

Ly . City hi o F s Search Campaign Finance System (%'
@ Philadelphia | City of Philadelphia Campaign Finance Filing System

Preview: 2019 Cycle 2 - Second Friday Pre-Primary m

Commonwealth of Pennsylvania

Campaign Finance Report

(Note: This report must be clear and legible. It may be typed or printed in blue or black ink.)

Filer Identification 3 Report 1 2 3
N I 17760755 I Filod By: | CANDIDATE | | COMMITTEE I | LOBBYIST
‘Name of Filing Committee, Candidate or Lobbyist:

Philly Test for Council

Strvet Address

1515 Arch St.

Ciy. State: Zip Code.

Philadelphia PA 19111

6thTuesday | ! 2nd Friday 2 30 Day 3 Amendment Yes No X

TYPEOF | Pre-Primary Pre-Primary X | Post Prumary Report?

REPORT [ Tuesday | ¢ IndFrdey | ° 30 Day s Termination [ v, | y |

Pre-Election Pre-Election Post Election Report? . 9

Other 7
| ] Annual Report YEAR 2019

Name of Offce Sought by Candidate Duinct, o0 Puty Comy
City Council . st lome

Summary of Receipts FOR OFFICE USE ONLY
and Expenditures from: 3 30 2019  ° 4 1 2019

4 Amount Brought Forward From Last Repart | $1,000.00

B. Total Monetary Contributions and Receipts (From Schedule 1) | $250.00

Termsofuse | Right toknow (pdf) | Privacy Policy
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If you need to file an amended report, click the “Amend Report” box and the system will create
a draft amended report.

Philly Vest for Counci [

ity of Philadelphia Campaign Finance Filin 20161702

hiladelphia e £ v © Marage Profie

Search Campaign Finance System* | Logout

2019 v [l Create Report v IMPORT TRANSACTIONS v EXPORT TRANSACTIONS v

Select a Campaign Finance Report
m-—mmmmm-
20192 Secand Friday Pre-Primary 03/27/2009  04/03/2019  $000

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Doginring Cash Ameunt " Amourt
Balance .00 Oty Recapts 5! Dxpendaums sisst
Unstenzed In.xind Amount* Remised in-KGnd Amourt ot
Contribmitions $0.00 Cortrintions. $0.00 Unpeld Debts 500
Uniterriznd Monetary Ansount nemiod Monetary Amourt NS At

Contriutions $0.00 Contributions on Ending Cash Balanco ok

Amend Report O ar R O Fie Satement

Terms of use Right to know (pdf) Privacy Policy 2

If you need to file a termination report, click the “Termination Report” box prior to filing and
the system will mark it as termination report.

[ormoonsn | - |

Select a Campaign Finance Report

Draft 20192 Second Friday Pre-Primary 03/27/2019  04/03/2019  $400.00

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary S >
Beginning Cash Amount Amount Amount
Start Date » Balance [51.000.00 o $000 L . 585000
an

n 3/27/2019
e = Unitomized In-Kind Amount tomized In-Kind Amount . Amount
Contributions $100.00 Contributions. $o0.00 $0.00
Fske Ending Cash Bal her
04/03/2019 SR alance a0

FILE REPORT

Draft
e
(] ? 3 5
C::?:“:‘::zns n-Kind Contributions Other Receipts Expenditures Unpaid Debts

Termsofuse | Righttoknow (pdf) | Privacy Policy
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If you need to file a statement instead of a full report, click the “File Statement” box

Cityof Philly Test for Council &
3' P“r:ialadelphia ‘ City of Philadelphia Campaign Finance Filing System i

© Manage Profie

Search Campaign Finance SystemZ | Logout

2019 v [l Create Report v IMPORT TRANSACTIONS v EXPORT TRANSACTIONS v

Select a Campaign Finance Report

I I T I T T T
Draft

20192 Second Friday Pre-Primary 03/27/2019  05/06/2019  $10,800.00 ¥

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary ?
= Beginning Cash Amount Amount - e Amount
Balance: $10,000.0] $0.00 S0.00
Unitemized In-Kind Amount Itemized In-Kind Amount Amount
Unpaid Debts
Contributions $500.00 Contributions 000 s0.00
TR Unitemized Monetary Amount . Itemized Monetary Amount s
05/06/2019 Contributions $200.00 Contributions. $0.00 e

o EL i v File Statement

PREVIEW REPORT SAVE DRAFT

Termsofuse | Righttoknow (pdf) | Privacy Policy

Clicking the File Statement box will close all of the transaction tabs. You will enter your
Beginning and Ending Cash Balances, Unitemized monetary, and in-kind contributions, and any
Debts.
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Campaign Finance transactions can be imported to a selected campaign finance report from text
files in the appropriate format. Click on the “Import Transactions” drop down menu and select

which category of transactions to import (Contributions, Expenditures, Receipts, or Debt).

Philly Test for Council. [

@ gz:lvadelphia ‘ City of Philadelphia Campaign Finance Filing System

Search Campaign Finance System@ | Logout

Select a Campaign Finance Report

| 0| = v S| AT 1 S | B B e [ s 4 e |

Draft 20192 Second Friday Pre-Primary 03/27/2019  05/06/2019  $10,800.00 w

SELECT REPORT

Import Transactions

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary B
Beginning Cash Amount - Amount = - Amount
Star Balance $10.000.0/ So.00 $o0.00
Prams
:::] 5
o Unitemized In-Kind Amount temized In-Kind Amount U D Amount
Contributions $500.00 Contributions. So.00 $o0.00
ENCDE Unitemized Monetary Amount Itemized Monetary Amount o Amount
05/06/2019 Contributions $300.00 Contributions S000 SndoaCath Balaee’. 180000

Termsofuse | Righttoknow (pdf) | Privacy Policy ’

Select the appropriate file from your computer. Only one category may be imported at a time.
After the category is imported they will populate the appropriate tab.

ty of Philadelphi

g Pr;ﬂadelph!a

Dashboard [3)

Select a Campaign Finance Report

Second Friday Pre-
Filed 20192
Cycle: 2019 Cycle 3 - Thirty Day Post-Primar
or | ""',“""‘" Import Contrib.txt
po—

2019 Cycle 3 - Thirty Day Post-Primary

Cycle Summary
Start Date »
a; 05/01/2019

Pick or enter stant date

End Date
06/04/2019
Status

Draft
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Campaign Finance transactions can be exported from a selected campaign finance report as text
files in a state-compliant format. Click on the “Export Transactions” drop down menu and
select which category of transactions to export (Contributions, Expenditures, Receipts, or Debt).
Then select the folder on your computer to place them. Only one category may be exported at a
time.

Philly Test for Council

Cryet ~itv of Philadelphia Camoaian Finance Filing Syste
@Ph“adelph‘a City of Philadelphia Campaign Finance Filing Syste i

Export Transactions

Select a Campaign Finance Report

“-m- ot corisbob E

Second Friday Pre- Board of Ethics and Office Of The City

20192 03/27/ 201 04/03/20%4 $400.00 03/147201
19: Primary ES i ¥/ 9 Commissioners
rouy Thety DayFost- S— T
Oraft 23 05/03/2033  OB/OA/2019 . $40000 .

SELECT REPORT

2019 Cycle 2 - Second Friday Pre-Primary

Summar

Cycle S ary Cash Amourt . Amourt Amount
Dageoeing Other Rec; o0
Gatarce $1000.00 i sa00 R $85000
05/01/2019 .
_ S Uniteerizwd -4nd Amount Nermizud o-Kind Amount Ameunt
Do Contriarrn $100.00 Cortibutions S000 L e P
04/03/20%9
Untaezed Momtary  Amourt 7 aemlaed Monatacy Bmurt I Ao
Filed Contribes 00 p ® 00 Ending Cash Balance 10000

D Amend Report

Termsofuse | Righttoknow (pdf) | Privacy Policy

! PH||adelph|a

Dashboard 3}

Before you proceed.
Select a Campaign Finance Report ‘ "

tions
econd Friday Pre-Primary, would

. Filed With

Board of Ethics and Office Of The City
Commissioners

2019 Cycle 2 - Second Friday Pre-Primary

Cycle Summary Py
Start Date » ‘Balance
05/01/2019

Unitemized in-Kind
End Date Unitemized
04/03/2019 Contributions

O Amend Report

Amendig current report
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Questions?

Contact us at:

Philadelphia Board of Ethics Office of the City Commissioners
1515 Arch St., 18" Floor City Hall, Room 142
Philadelphia, PA 19102 Philadelphia, PA 19107
(215) 686-9450 (215) 686-3469
www.phila.gov/ethicsboard www.philadelphiavotes.com

campaign.finance@phila.gov
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