Election Board

Training

2021 GENERAL ELECTION

City Commissioners

Rooms 130, 132, 134 City Hall
Philadelphia, PA 19107

Phone: (215) 6863460, 3462, 3464
www.philadelphiavotes.com

County Board of Elections
Room 142 City Hall
Philadelphia, PA 19107
Phone: (215) 6863469

Voter Registration Division

Riverview Place, % Floor
520 N. Delaware Avenue
Philadelphia, PA 19123
Phone: (215) 6861590



" A
Prior to

A The Election code anc
Inside the lanyard in t

Election

voting system key will be
ne election materials box

which will include

nhone, Seal card, and

supplemental pages (if any)

A Election material box must be picked up at their
designated locations

If unsure of where and when to pickup boxes, call
215-686-1530 or refer to pg.49 in the Election Guide

A All cell phonesMUSTbe turned on by7:00 AM
election morning



Election Day

TUESDAY, NOV 02, 2021

/7:00 AM-38:00 PM
(Arrive at 6:30 AM to set up )



Election Board
and
Polling Place Overview



" A
Positions on the Election Board
A Judge of Election

A Majority Inspector
A Minority Inspector
A Clerk

A Machine Inspector

A Each person can only hold ONE position except Bilingual Interpreters
who are appointed and certified by the City Commissionersfor certain
divisions. Bilingual Interpreters are only allowed to work two
positions in the same division . Please be advised if you are not a
Bilingual Interpreter and sign the payroll sheet in the Bilingual position
your name will be removed from the payroll sheet. Pleasemake note that
by adding your name to additional positions will NOT result in any
additional pay, for additional information regarding positions on the
Election Boardrefer to pgs. 5-8 in the Election Guide



Arrlva‘ and Administering the

Qaths of Office
A Arrive at 6:30 AM

A TURN ONthe cell phone provided with the
election materials

A If your polling location is not open, call
215-686-1523

A OpenALL voting machines provided

A Please remember to break and record all green
and yellow seals

A Administer the Oaths of Office
APlace one copy i#2 Envelope
APlace one copy i#4 Envelope

DIVISION




" S
Filling Vacancies on Election Day

A If someone is missingNO show by 7:00 AM:
AJudge of ElectioMUST appoint Majority Inspector
AMajority Inspector MUSTappoint a Judge of Election
AMinority Inspector MUSTappoint Clerk

Alf you are unable to fill any of these positions, they
can be filled viaCurbside Election

A Elected or Court Appointed Election Board
Officials must be seated if they arrive before
7:00 AM

A For more Information, refer to p. 8 of the Election
Guide



" S
Rights of Voters

A An Elector shall have the right to vote

Without use of threat, force, violence or
restraint

Without intimidation upon or against his or
her person

Without any other action mtended to deny
AT U ET AEOEAOAI 60 OECE



" S
Electioneering

AThe following is prohibited within 10 feet of
the Polling Place entrance

(where the voting machines are located):
AHanding out campaign literature
APromoting a candidate
ADiscussing candidates or political parties in front of a voter



" A
Machine Technicians

APeriodicaIIy throughout Election Day machine
technicians employed by the City, directly or
through a contractor, will visit polling places to

perform courtesy checks on theexpressVote
XLs.

ACheck for an employee badge/ID card



" A
Poll Watchers

A They represent a candidate or political party to watch polling place
activities
A4EAU 1 000 EAOA A AAOOEAEEAAOA &EOI I
A Certificates are good for anywhere in the City

A Only one Poll Watcher per party or candidate at a time may be present in
the polling place during voting hours 6:30 AM z Close of Polls)

A If no voters are present:
AThey can request the number of voters who have voted
AThey can ask for and receive the machine counts
AThey can take pictures inside the Polling Place -
A Poll WatchersCANNOTgo behind the voting machines o
A Poll WatchersCANNOTtake pictures of voters in the act of votlng
A For additional information, refer to p. 3233 in the Election Guide




Opening the
Polls

(The polling place MUST be open at 7:00 AM)



Persona‘ Protective Equipment

(Upon Arrival Please unpack P.P.E that will be
delivered with the Voting machines )

A For POLLWORKERS A For VOTERS
A Sanitary protective gloves i Handheld sanitizer
A FDA approved surgical oump bottle

masks Disposable poly gloves
A Disinfectant antibacterial (ONE GLOVE FOR
wipes EACH VOTER

A Hand sanitizer Kits
A Plexi glass barrier shields

>



Posters
All Posters MUST be Hung Up Outside or

Inside Unless Noted Otherwise!
Posters can ,be found in the extra large envelope with red
A O QRTENTION: Judge of Electiord AT A¥1 O OE
Box
A 2 Blue Posters (nsi o N T .

Aoy o 1w e 10 P
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Posters

AL@rge Pink Posters
ASample Ballots
AEnglish & Spanish

A2 Pink Posters

A2 Yellow Posters
AEnglish as a Second
Language
A2 Blue Accessibility
Posters

AOnly necessary
divisions (Not all)

SPECIAL ELECTION - TUESDAY, FEBRUARY 25, 2020

PHILADELPHIA COUNTY
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SERVICIOS DE INTERPRETACION DE IDIOMAS PARA
VOTANTES
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NOTICE OF VOTERS’ RIGHTS
PHILADELPHIA COUNTY BOARD OF ELECTIONS
AN ELECTOR SHALL HAVE THE RIGHT TO CAST HIS OR HER VOTE:

« WITHOUT THE USE OR THREAT OF FORCE, VIOLENCE OR
RESTRAINT;

= WITHOUT THE INFLICTION OR THREAT OF INFLICTION OF
INJURY;

+ WITHOUT ANY INTIMIDATION OR COERCION UPON OR AGAINST
HIS OR HER PERSON; OR

+ WITHOUT ANY OTHER ACTION INTENDED TO DENY ANY
INDIVIDUAL'S RIGHTS TO VOTE.

AVISO DE LOS DERECHOS DE
LOS
VOTANTES
JUNTA ELECTORAL DEL CONDADO DE PHILADELPHIA
UN ELECTOR DEBE TENER EL DERECHO A EMITIR SU VOTO:

SIN EL USO O AMENAZA DE FUERZA, VIOLENGIA O
RETENCION;

SIN INFLIGIR O AEMENAZA DE INFLIGIR UNA LESION;

SIN CUALQUIER INTIMIDACION O COERCION EN CONTRA DE
SU PERSONA; O

SIN OTRA ACCION INTENCIONADA A NEGAR A CUALQUIER
INDIVIDUO EL DERECHO A VOTAR.

e Philadelphia City Commissioners  March 2008

ALL VOTERS USE
ACCESSIBLE ENTRANCE
LOCATED AT:

215-686-1523
16-114E (Rev. 2/11)




Language Interpretation Guide on
Election Day

AThis guide is available for
iIndividuals who require language
Interpretation  services other than
those offered at their polling place

AHave an Election Board Official
contact a language interpreter using
the hotline provided on the guide

AThis guide MUST be posted on the
table for public viewing

QUICK Re
Languageline }
Solutionsd

Philadelphia City Commissioners
TO ACCESS AN INTERPRETER

1. DIAL: 1-855-446-1257

2. PROVIDE: Client ID 507137

3. INDICATE: Language

4. PROVIDE: Access Code — 11519

Document the interpreter name and ID number for reference.
Brief the interpreter and give any special instructions.

ATION:

WORKING WITH AN INTERPRETER — At the beginning of the call, briefly tell the Interpreter the nature of the call. Speak directly
glish proficient individual, not to the interpreter, and pause at the end of a complete thought. Please note, to

10 the limited Eng
ensure accuracy, yaur interpreter may sometimes ask for clarification or repetition.

3.WAY CALL - Use the conference feature on your phone, and fallow the instructlons above to connect to an interpreter. If you
are initiating the call, get the interpreter on the line first, then call the limited English proficient individual, If you are receiving 2
call, ask the caller to “Please Hold,” and then conference in the interpreter.

HONE - If you have a LanguageLine Dual handset phone, [ift the handset and press the pre-

LANGUAGELINE DUAL HANDSET P!
d to an interpreter, give the second handset to the limited

programmed button to dial, then follow the prompts. Once connecte
English proficient individual

CUSTOMER SERVICE — To pravide feedback, commend an interpreter, or repart any servloe concerns, call 1-800.752:6096 ot £
eline.com and click on the “Customer Service” tab, scroll to "Provide Feedback” and complete a "Volce of the

o wiviws Langa;
Customer” form.
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