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Prior to Election
ÂThe Election code and voting system key will be 

inside the lanyard in the election materials box 
which will include phone, Seal card, and 

supplemental pages (if any)

Â Election material box must be picked up at their 
designated locations

If unsure of where and when to pickup boxes, call  
215-686-1530 or refer to pg. 49 in the Election Guide

Â All cell phones MUSTbe turned on by 7:00 AM 
election morning



Election Day

TUESDAY, NOV 02, 2021

7:00 AM - 8:00 PM
(Arrive at 6:30 AM to set up )



Election Board 
and 

Polling Place Overview



Positions on the Election Board
ÁJudge of Election

ÁMajority Inspector

ÁMinority Inspector

ÁClerk 

ÁMachine Inspector

ÁEach person can only hold ONE position except Bilingual Interpreters
who are appointed and certified by the City Commissionersfor certain
divisions. Bilingual Interpreters are only allowed to work two
positions in the same division . Please be advised if you are not a
Bilingual Interpreter and sign the payroll sheet in the Bilingual position

your name will be removed from the payroll sheet. Pleasemake note that
by adding your name to additional positions will NOT result in any
additional pay; for additional information regarding positions on the
ElectionBoard refer to pgs. 5-8 in the ElectionGuide



Arrival and Administering the 
Oaths of Office

ÁArrive at 6:30 AM

ÁTURN ONthe cell phone provided with the 
election materials

ÁIf your polling location is not open, call        
215-686-1523

ÁOpen ALL voting machines provided

ÁPlease remember to break and record all green 
and yellow seals

ÁAdminister the Oaths of Office

ÁPlace one copy in #2 Envelope

ÁPlace one copy in #4 Envelope



Filling Vacancies on Election Day

ÁIf someone is missing/NOshow by 7:00 AM:

ÁJudge of Election MUSTappoint Majority Inspector

ÁMajority Inspector MUSTappoint a Judge of Election

ÁMinority Inspector MUSTappoint Clerk 

ÁIf you are unable to fill any of these positions, they 
can be filled via Curbside Election

ÁElected or Court Appointed Election Board 
Officials must be seated if they arrive before 
7:00 AM

ÁFor more information, refer to p. 8 of the Election 
Guide



Rights of Voters

ÁAn Elector shall have the right to vote
ÁWithout use of threat, force, violence or 

restraint

ÁWithout intimidation upon or against his or 
her person

ÁWithout any other action intended to deny 
ÁÎÙ ÉÎÄÉÖÉÄÕÁÌȭÓ ÒÉÇÈÔ ÔÏ ÖÏÔÅ



Electioneering

ÁThe following is prohibited within 10 feet of 
the Polling Place entrance 
(where the voting machines are located):
ÁHanding out campaign literature

ÁPromoting a candidate

ÁDiscussing candidates or political parties in front of a voter



Machine Technicians

ÁPeriodically throughout Election Day machine 
technicians employed by the City, directly or 
through a contractor, will visit polling places to 
perform courtesy checks on the ExpressVote
XLs.

ÁCheck for an employee badge/ID card



Poll Watchers
ÁThey represent a candidate or political party to watch polling place 

activities

Á4ÈÅÙ ÍÕÓÔ ÈÁÖÅ Á ÃÅÒÔÉÆÉÃÁÔÅ ÆÒÏÍ ÔÈÅ #ÉÔÙ #ÏÍÍÉÓÓÉÏÎÅÒÓȭ /ÆÆÉÃÅ

ÁCertificates are good for anywhere in the City

ÁOnly one Poll Watcher per party or candidate at a time may be present in 
the polling place during voting hours (6:30 AM ɀClose of Polls)

ÁIf no voters are present:

ÁThey can request the number of voters who have voted

ÁThey can ask for and receive the machine counts

ÁThey can take pictures inside the Polling Place

ÁPoll Watchers CANNOTgo behind the voting machines

ÁPoll Watchers CANNOTtake pictures of voters in the act of voting

ÁFor additional information, refer to p. 32-33 in the Election Guide



Opening the 
Polls

(The polling place MUST be open at 7:00 AM)



Personal Protective Equipment
(Upon Arrival Please unpack P.P.E that will be 

delivered with the Voting machines  )

Â For POLLWORKERS:

Â Sanitary protective gloves 

Â FDA approved surgical 
masks 

ÂDisinfectant antibacterial 
wipes 

ÂHand sanitizer kits

Â Plexi glass barrier shields

Â For VOTERS:

ÂHandheld sanitizer 
pump bottle

ÂDisposable poly gloves
(ONE GLOVE FOR 
EACH VOTER)



Posters

Á2 Blue Posters (Inside 
Only)

ÂVoting Laws and Penalties

ÂHow to vote and how 
elections are run 

Á4 White Posters

ÂPeople with Disabilities

Posters can be found in the extra large envelope with red 
ÌÅÔÔÅÒÓ ȰATTENTION: Judge of Electionȱ ÁÎÄȾÏÒ ÔÈÅ %ÌÅÃÔÉÏÎ 

Box

All Posters MUST be Hung Up Outside or 
Inside Unless Noted Otherwise!



Posters
ÁLarge Pink Posters
ÁSample Ballots
ÁEnglish & Spanish

Á2 Pink Posters
Á2 Yellow Posters 
ÁEnglish as a Second 

Language

Á2 Blue Accessibility 
Posters
ÁOnly necessary 

divisions (Not all )



Language Interpretation Guide on 
Election Day

ÁThis guide is available for
individuals who require language
interpretation services other than
those offered at their polling place

ÁHave an Election Board Official 
contact a language interpreter using 
the hotline provided on the guide

ÁThis guide MUST be posted on the 
table for public viewing 



Table Setup

ÁPoll Books

ÂSupplemental Sheets (If any )

Â2 Yellow Books


